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Quick Start Guide — Labour Pricing

Labour Process Explained

Once logged in to the system as a Parts Advisor click on the Current VHC Tile. This will then take you
to the current list of VHCs, there will not be any records that need to be actioned. Once a job has
been completed by a technician in the workshop the status will change from “New” to “C”.
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The Left Click Menu

Left-clicking an item on the Current VHC Screen will display a list of all of the actions available for
that VHC.
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The following table briefly explains each of the items on the Right Click Menu.

Command Description

Print This will print a copy of the Vehicle Health Check

Print (No Prices) This will print a copy of the Vehicle Health Check without prices

Print Blank Cost Sheet Prints a blank copy of a standard VHC cost sheet

Print Populated Cost Sheet | Prints a copy of a cost sheet with all the priced parts on it

Price Parts Opens the Parts Costing Screen, where the user can price parts for
identified work

Price Tyre Opens the Tyre Pricing Screen For that VHC, where the user can
price identified tyres

Price Labour Opens the Labour Costing Screen (not applicable to parts)

Issue Parts/Labour VHC Opens the Issue Parts/Labour Screen where users can notify other
users which parts have been issued

Refresh This will refresh the Current VHC Screen

Exit




How to access the Labour Pricing Screen

To access the Labour Pricing screen simply left click on the required job, and then select Price
Labour, see below:

2 Partst Advisor | [®

= Current VHC

From |29/06/2016 < To 2900612016 > Submit i i o
-““- Yemicle dersis m-m
29/06/2016 12345 Anbuslvan K .. £6776899 ... - 3145
29/06/2016 8776 Bkt 1304.38 a
29/06/2016 58798767 @ Print Q it o Prices) a2 o
E Print Blank Gost Sheet g Print Populated Cost Sheet
Price Parts ’ Price Tyre Page loaded in 12 ms.
C Price Labour (@ Issue Parts/ Labour VHC

3 Refresh E, Exit

The Labour Pricing Screen

This is where the user will see the items that have been identified by the Technician and an overview
of the prices assigned to each item.
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To add a labour price to an item left click on the line, this will open up the Labour Pricing Screen as
below.

Labour Costing

Labour Time Labour Price Vat Rate

0 120.00 120
Labour Discount SRO Code

0
Labour Total Part Total Met

000 0 0.00

Total Warranty Pre-ldentified

.00




How to add Labour
Whilst in the Labour Costing Screen, the process below needs to be followed:

Enter the Labour Time

Enter the Labour Price

Select the VAT Rate (if multi Vat is enabled)
Enter the Labour Discount (if applicable)
Enter the SRO Code (if applicable)

Select Warranty (if applicable)

Select Pre-identified (if applicable)

Click the Save Icon
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Labour Costing Complete

Once Labour has been added to each of the VHC item lines click on the Labour Costings Complete
button
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This will change the VHC status to C/L or C/P/L to indicate Labour has been costed.




